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FI RE SAFETY OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a highly responsi bl e and specialized fire
department position, the major responsibility of which is
assisting in the observation, evaluation, docunmentation, and
i npl ement ati on of safety procedures at the scene of an energency
and in all areas of fire departnent operations. Enployees of
this class conduct accident investigations, and nake periodic
i nspections of fire departnment facilities, equi pment, apparat us,
and operational practices in order to identify potential safety

hazar ds. The enployees of this class exercise no direct
supervi sion over the line classes; however, the incumbents of
this class exercise limted supervision over departnenta
personnel in all areas of fire departnment operations as it

relates to safety procedures and during safety training. Fire
Safety Officers are supervised by, receive assignnents from and
have work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Responds during an assigned shift to emergency calls for which
the departnent is responsible and takes charge of all safety
procedures at the scene of an emergency in accordance wth
est abl i shed procedures of the Incident Conmand System Perforns
size-up of an enmergency scene and observes operations including
fire suppression, hazardous naterials operations, rescue
operati ons, and emergency nmedi cal assistance for conpliance with
establ i shed safety procedures. Conducts safety inspections of
various divisions of the departnent operations and takes the
appropriate action to correct or inprove problem areas.
Coordi nates safety activities of departnment personnel and
eval uates the safety program Recomends nanagenent policies,
goal s, and objectives related to safety for consideration by
superi ors.

| nvestigates all accidents involving departnent equipnent or
personnel; determ nes cause; and makes recommendations on
procedure to avoid future accidents. Eval uates potential extent
of injuries resulting fromaccidents. Conducts research studies
to identify hazards and eval uate | oss-produci ng potential of a
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gi ven operation and identifies and appraises conditions which
coul d produce accidents and financial |osses. Devel ops and
recommends accident and |oss control systenms and prograns for
i ncorporation into departnental policies and procedures.
Conpi | es, analyzes, and interprets statistical data related to
exposure factors concerning occupational i1l nesses and
acci dents.

Moni tors and eval uates | ocal conditions which my becone fire or
safety hazards. Participates in the research and planning for
prograns and activities of the departnent. Recomends changes
in department operations that will help the city to obtain
favorable 1SO ratings. Keeps informed on nmodern fire fighting
met hods and administrative practices. Studies new | aws,
regul ati ons, ordinances, and court rulings relating to fire
departnment operations to determne if changes are needed in
departnment policy and procedure. Participates in activities of
rel at ed prof essi onal organi zati ons to update know edge of safety
program devel opnent s.

Assi sts the training division by developing a training program
for the departnent in safety procedures in all fire departnment
operations, and sees that such programis properly staffed and
supplied with training resources. Participates in conducting
training in emergency scene operations, including fire
suppressi on, containing hazardous nmaterials, rescue operations,
provi di ng enmergency nedical assistance, or related duties to
assure conpliance wth est abl i shed saf ety pr ocedur es.
Participates in classroomtraining, drills, and evolutions in
order to provide assistance in safety procedures.

Supervi ses and inspects the general care and nmmintenance of
assigned equipnment and property to ensure conpliance with
occupati onal safety and health regulations and for accident
preventi on devi ces. Makes recomendati ons on equi pnent purchases
for the departnent. | nspects equi pnent after repairs to see
repairs were properly acconplished. Observes depart nment
personnel to determ ne use of prescribed safety equi pment and
denonstrates safety equi pnent and the safe operation of all fire
depart nment equi prment.

Compiles and organizes data needed for reports. Prepares
accident and injury reports for review by admnistrative
personnel. Personally conmpletes all fornms required. Wites
letters in answer to witten or oral requests addressed to the
fire departnent, as directed. Mintains the records and reports
of the safety division.

Hol ds neetings with fire departnment personnel for the purpose of

receiving reports and dissem nating information as it relates to
t he departnent safety program Supervises departnent enployees
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by providing assistance in technical areas or wor K.
Participates in counseling enployees who are experiencing work
probl ens and conducting corrective interviews as directed.

Perfornms other related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of enploynent, but before beginning work in this
cl ass,

nmust pass a physical exam nati on, the selection and
adm ni stration

of which shall be authorized by the Appointing Authority,
designed to denonstrate good health and physical fitness
sufficient to performthe essential duties of the position, with
or wi thout accommmodati on.

Must present docunentation indicating, at a mninmm that the
appl i cant has nmet the mninmum high school graduati on
requi renments necessary to receive a high school diplom as
establi shed by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at |east
one of the followng: high school diploma, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must possess a valid driver’s license.
Must be at | east eighteen (18) years of age.

Must have at |east ten (10) years of full-time fire suppression
experience with a paid fire departnent.
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